
 
 
Purpose of Form 
Note.  This form should be retained by the ERO.  Do not send 
this form to the Virginia Department of Taxation or the IRS. 
 
Complete form VA-8879 when the Practitioner PIN method is 
used or when the taxpayer authorizes the electronic return 
originator (ERO) to enter or generate the taxpayer’s personal 
identification number (PIN) on his or her electronic individual 
income tax return. 
 
When and How To Complete 

IF the ERO is…… THEN…. 

Not using the Practitioner 
PIN method and the taxpayer 
enters his or her own PIN 

Do not complete Form  
VA-8879 

Submitting Form VA-8453 Do not complete Form  
VA-8879 

Using the Practitioner PIN 
method and is authorized to 
enter or generate the 
taxpayer’s PIN. 

Complete form VA-8879, 
Parts I, II and III. 

Using the Practitioner’s PIN 
method and the taxpayer 
enters his or her own PIN. 

Complete form VA-8879, 
Parts I, II and III. 

Not using the Practitioner 
PIN method and is 
authorized to enter or 
generate the taxpayer’s PIN. 

Complete form VA-8879, 
Parts I and II. 

 
ERO Responsibilities 
 
The ERO will: 

1. Enter the name(s) and social security number(s) of the 
taxpayer(s) at the top of the form. 

2. Complete Part I using the amount from the taxpayer’s 2009 
tax return. 

3. Enter or generate, if authorized by the taxpayer, the 
taxpayer’s PIN and enter it in the boxes provided in Part II. 

4. Enter on the authorization line in Part II the ERO firm name 
(not the name of the individual preparing the return) if the 
ERO is authorized to enter the taxpayer’s PIN. 

5. After completing (1) through (4), give the taxpayer Form 
VA-8879 for completion and review.  This can be done in 
person or by using the U.S. mail, a private delivery service, 
email, or an internet website. 

6. Enter the 14-digit Declaration Control Number (DCN) 
assigned to the tax return after the taxpayer completes Part 
II. 

Note.  The ERO must receive the completed and signed Form  
VA-8879 from the taxpayer before the electronic return or 
request for refund is transmitted (or released for transmission).  
Do not send this form to the Virginia Department of Taxation. 

 
Taxpayer Responsibilities 

Taxpayers have the following responsibilities: 

1. Verify the accuracy of the prepared income tax return, including 
direct deposit information. 

2. Check the appropriate box in Part II to authorize the ERO to 
enter or generate his or her PIN or choose to do it in person. 

3. Indicate or verify his or her PIN when authorizing the ERO to 
enter or generate it (the PIN must be five numbers other than 
all zeros). 

4. Sign and date Form VA-8879. 

5. Return the completed Form VA-8879 to the ERO by hand 
delivery, U.S. mail, private delivery service or fax.   

6. New federal banking regulations have imposed additional 
reporting requirements on all electronic banking transactions 
that directly involve a financial institution outside of the 
territorial jurisdiction of the United States at any point in the 
process.  These are called International ACH Transactions 
(IAT) and include both electronic debit (tax payments) and 
credit (direct deposit of refunds) transactions.  At present, The 
Virginia Department of Taxation (TAX) does not support IAT.  
Taxpayers who instruct TAX to process electronic banking 
transactions on their behalf are certifying that the transactions 
do not directly involve a financial institution outside of the 
territorial jurisdiction of the United States at any point in the 
process.  If transactions are IAT, the taxpayer should request 
refunds to be issued by paper check or pay tax dues by paper 
check attached to Form 760-PMT or by credit card. 

Note.  The return or request will not be transmitted to the Virginia 
Department of Taxation until the ERO receives the signed Form 
VA-8879.  Do not send this form to the Virginia Department of 
Taxation. 
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